Welcome to student teachers on initial teacher training

Below are some suggestions for how you might want to adapt your welcome letters to student teachers on placements in the workplace or training teachers on work-based routes to QTS.

· Workplace Representatives or Local Association Secretaries may want to update their welcome letters with further details of the NASUWT’s support services for student members, including details of our ‘Finding your First Teaching Post’ lecture services and where these lectures are happening locally and also our ‘Preparing for your First Teaching Post’ seminars. If your Local Association is arranging or taking part in any local events for newly qualified teachers you should mention these in your welcome letters as well. 

· If your local association or Regional Centre is attempting to set up any NASUWT student forums or support networks you should also mention this in your welcome letter.

Although the content of the letters is vitally important, how the letter is distributed to new starters is of equal importance and should be given proper consideration. If at all possible, the letter should be personalised to include the new starter’s name and should be given to the new starter by the Workplace Representative or the Local Association Secretary in person. Handing the letter out in person means that you are the recognisable face of the NASUWT immediately. It is also far more likely that a new starter will join the Union if they have face-to-face contact with their local NASUWT Representatives.

By welcoming all new teachers to the workplace in person, the NASUWT will be gaining a key strategic advantage in the recruitment of new members; this is an opportunity to good to miss.

Model Letter for Workplace Representative to Use with Students on Teaching Placement

Dear Colleague or personalise
Welcome to name of workplace to students on your placements from your NASUWT Workplace Representative I want to introduce myself as your NASUWT Representative and offer you a warm welcome to name of workplace at the start of your training to become a qualified teacher. We are very pleased to have you with us and we are looking forward to working with and supporting you at this exciting and challenging time.

My name is name of Workplace Representative and I am here to help and support NASUWT members at name of workplace. You can speak to me or contact me at any time on telephone number or e-mail address or in my work area. If you are already a student member of the NASUWT, you can rest assured that you will continue to receive first-class professional and legal advice, guidance and support from your Workplace Representative, your Local Association and your Regional/National Centre. We will need you to spend a few moments completing one of our update forms to ensure that we have got all the correct contact details for you. This will ensure that you will continue to receive up-to-date information from the NASUWT that will support you through your training and induction period.

If you have not previously joined the NASUWT, starting on your placement/work-based route to Qualified Teacher Status as a training teacher presents an ideal opportunity to join the largest teachers’ Union in the UK. The NASUWT firmly believes that no teacher should enter the workplace without the unrivalled legal and professional cover that we provide. The NASUWT provides free membership to all initial teacher training students. To find out more, please speak to me.

Rest assured that the NASUWT understands what a challenging experience initial teacher training can be when entering a new working environment. As an NASUWT member, we guarantee to provide you with the advice, guidance and support you need from the very start and throughout your career. Via the NASUWT Officers within your Local Association, NASUWT members have access to fellow teachers who understand their issues and are committed to improving the working lives of their colleagues by getting actively involved in their union.

To find out more about what the NASUWT offers for student teachers, visit the student teacher section of the NASUWT website www.nasuwt.org.uk.

Please find my contact details below. I would be happy to discuss any issues you may have or answer any questions. Once again, welcome to name of workplace. I look forward to working with you and to offering any support and advice you may need.

Yours faithfully/sincerely

Name

NASUWT Workplace Representative

Enc: 

Student Application Form (for non-members)

Member Update Form (for current members)

