Welcome to established teachers

Below are some suggestions for how you might want to adapt your welcome letters to established teachers starting out in the workplace.

· You may want to mention any Local Association or workplace meeting dates or at least the next meeting date.

· You might also want to mention any national consultation conferences that are coming up or any local events that you have arranged.

Model Letter for Workplace Representative to Use with Established Teachers

Dear Colleague or personalise

Welcome to name of workplace from your NASUWT Workplace Representative

I want to introduce myself and offer you a warm welcome to name of workplace. We are very pleased to have you with us and we are looking forward to working with and supporting you at this exciting and challenging time.

My name is name of Workplace Representative and I am here to help and support NASUWT members at name of workplace. You can speak to me and contact me at any time on telephone number or e-mail address or at my work area. If you are already an NASUWT member, you can rest assured that you will continue to receive first-class professional and legal advice, guidance and support from the NASUWT team including myself, your Local Association and your Regional/National Centre. We will need you to spend a few moments completing one of our ‘update forms’ to ensure that we have got all the correct contact details for you or you can log in to the secure members’ area of the NASUWT website www.nasuwt.org.uk to do this. This will ensure that you will continue to receive up-to-date information from the NASUWT.

If you have not previously joined the NASUWT, starting a new teaching position presents the ideal opportunity to join the largest teachers’ Union in the UK. The NASUWT firmly believes that no teacher should enter the classroom without the unrivalled legal and professional cover that we provide. The NASUWT also has subscription offers for new members. To find out more, please speak to me.

Rest assured that the NASUWT understands the challenges for an experienced teacher starting in a new working environment. As an NASUWT member, we guarantee to provide you with the support you need while teaching here at name of workplace.

Via your NASUWT Workplace Representative in the workplace and the NASUWT Officers within your Local Association, NASUWT members have access to fellow teachers who understand your issues and are committed to improving the working lives of their colleagues by getting actively involved in their union.

In order for you to receive more information about the NASUWT please find enclosed with this letter an NASUWT application form, a form detailing the NASUWT subscription rates and a member update form (delete depending on whether you are speaking to a current member or potential member).
Please find below my contact details. I would be happy to discuss any issues you may have or answer any questions. Once again, welcome to name of workplace. I look forward to working with you and to offering any support or advice you need.

Yours faithfully/sincerely

Name

NASUWT Workplace Representative

Enc: Standard Application Form (for non-members only)

Subscription Rates Leaflet (for current or potential members)

Member Update Form (for members only)

Model Letter for Workplace Representatives to Use with Supply Teachers

Dear Colleague or personalise
Welcome to name of workplace from your Workplace Representative

I want to introduce myself and offer you a warm welcome to name of workplace. We are very pleased to have you with us and we are looking forward to working with you throughout all the time that you undertake supply teaching with us.

If you are already an NASUWT member, you can rest assured that you will continue to receive first-class professional and legal advice, guidance and support from your Local Association and your Regional/National Centre. In order to ensure that you continue to receive the best information from the NASUWT, please complete the enclosed update form or contact our Membership Team on 0121 457 6211 or log in to the NASUWT members area of the website www.nasuwt.org.uk

If you have not previously joined the NASUWT, starting supply work at a new school presents the ideal opportunity to join the largest teachers’ Union in the UK. The NASUWT firmly believes that no teacher should enter the classroom without the unrivalled legal and professional cover that we provide. The NASUWT also has subscription offers for new members. To find out more, please speak to me, as your Local Association Secretary.

Rest assured that the NASUWT understands what the challenges can be for any teacher starting in a new working environment. As an NASUWT member, we guarantee to provide you with the advice, guidance and support you need while teaching at name of workplace. Through your NASUWT Officers within your Local Association, NASUWT members have access to serving teachers who understand your issues and are committed to improving the working lives of their colleagues by getting actively involved in their union.

In order for you to receive more information about the NASUWT please find enclosed with this letter an NASUWT application form, a form detailing the NASUWT subscription rates and a member update form (delete depending on whether you are speaking to a current member or potential member).

Please find below my contact details. I would be happy to discuss any issues you may have or answer any questions. Once again, welcome to name of workplace. I look forward to meeting you and to offering any support and advice you may need.

Yours faithfully/sincerely
Name

NASUWT Workplace Representative

Enc: 

· Standard Application Form (for non-members only)

· Subscription Rates Leaflet (for current or potential members)

· Member Update Form (for members only)

